MHcTpyKumna o6 yyete 6ubnuotevyHoro hoHpa
MonHbLIN TeKcT:

IIpuiaoxkenune Nel k IIpuxa3sy Ne 2488 MHCTPYKIMS OB YYETE BUBJIMOTEYHOI'O ®OHJIA
Hacrosmas WHctpykuums o0si3aTensHa JUisi NPUMEHEHHST B TOCY/IapCTBEHHBIX M MYHHIMNAIBHBIX Onbnnorexax Poccuiickoit
®enepanun. Ona ompenenser oOimue NpaBuiIa ydeTa JOKYMEHTOB, COCTABISIONIMX OMOJMOTEYHbIH (OHJ, HE3aBUCHMO OT
cTatyca OMOJIIMOTEKH, CTPYKTYpHI ee (POH/Ia, OpPraHU3aOHHO-TEXHOIOTHUECKIX 0COOEHHOCTEH.

1.0CHOBHBIE TOHATHS

Hnst ueneit nacrosimeit MTHCTPYKIMWU ucnionb3yroTes claeayonue moHsITHS:

1.1.ApXuBHBI! JOKYMEHT - JOKYMEHT, COXPaHIEMBIH WM ITOJICKAIINH COXPAaHSHUIO B CHITY €r0 3HAYMMOCTH JJIsl OOIIEeCTBa ,
a paBHO MMEIOIINI IEHHOCTh U1l COOCTBEHHHKA.

1.2.AynmnoBmsyanbHeiid mokymeHT (ABJI) - mOKyMeHT, comepkammii H300pa3uTeNbHYI0 W/ WIH 3BYKOBYIO M TEKCTOBYIO
H(OpMALHIO, BOCIPOU3BOIUMYIO C TIOMOIIBIO TEXHUUECKHUX CPECTB.

1.3. bubmmoteunslii ¢GoHA - yNOpsAOOYEHHAs COBOKYITHOCTH JOKYMEHTOB, (popMupyemas OMOTHMOTEKOW IS XpaHEHHS M
NPEIOCTaBICHUS BO BpEMEHHOE MOJIb30BaHNE YUTATENSAM H aDOHEHTaM.

1.4. banancoBasi CTOUMOCTb (pOHIA- CTOMMOCTH OHOIMOTEeYHOTO (POHAA, OTpaXkaeMasi B OyXTaJlTepCKOM yueTe.

1.5. BriObiTHE U3 (oHAa - ABMXKEHUE (DOHAA B CBA3H C UCKITIOYCHUEM, IEPECTaHOBKOM B IpYTUe Mopa3aAeieHust OMOINOTEKH U
CIHMCaHUEM JOKYMEHTOB U3 OMOJIMOTEKH.

1.6. JIwkenue ¢GoHAA- MpOIECC MOCTYIUICHUS W BBIOBITHS JOKYMEHTOB, OTpPaXaeMbId B OHOJIMOTEYHOH y4eTHOH
JIOKYMEHTAIUH.

1.7. Enunnna ydeta ¢oHAa - yHUDHUIUPOBAHHAS CIMHUIIA HCUUCICHHS BETMYUHBI U IBIDKCHUS QOHIA.

1.8. Enuanna xpanenust GoHIa - OTICIBHBIA TOKYMEHT MJIHM HX COBOKYITHOCTH, YIMTBHIBAEMbIC IIPU XPAHCHHH KaK 3JICMEHT
¢dorma.

1.9. VlHnuBHOyanbHbIA ydeT - perucTpanus B y4eTHOH (opMe KaKAOTO SK3eMIULIpa JOKYMEHTa WM KaKJOro Ha3BaHUS
JOKYyMEHTA, ITOCTYHAaomero B GoH OMOIMOTEKH HITH BHIOBIBAIOIIETO U3 HETO.

1.10. HcximoyeHne mOKyMeHTOB u3 (oHHa - u3bsATHE W3 OHONMMOTEYHOTO (OHAA W CHATHE C ydeTa OMOIHMOTEKH
HeNpoQUIIbHBIX, ACPEKTHBIX, AYOIETHBIX, BETXHMX, YCTAPEBIIMX [JOKYMEHTOB, a TaKXe YTPAueHHBIX MO KaKHUM-THOO
NpUYUHAM.

1.11. KHWXHBIH TaMATHUK - PEAKHA WM 0CO00 IICHHBIA JOKYMEHT, OTIMYAIONIUICS BBIIAIOIIUMUCS HCTOPHUUCCKUMH,
HAayYHBIMH , XY/JI0KECTBEHHO-ICTETMYECKUMH M MOJIHUrpauuyecKuMu JIOCTOMHCTBAMH M OTHECEHHBIH K (DOHIY pEIKuX U
[[EHHBIX JTOKyMEHTOB.

1.12. TlepeoneHounslit kK03 ¢uIHeHT - yrBepkaeHHbI [IpaBuTenscTBoM Poccuiickoit @epepannu nudpoBoil MHOKHUTEb,
MPUMEHSEMBIH TIPH PacdyeTax CTOMMOCTH OMOINOTEYHBIX (POHIOB.

1.13. IlepecTanoBKa - mepeada JOKYMEHTOB B Ipe/ieNax ACHCTBYIONINX U pe3epBHBIX (POHIOB OJHOH OMOIHOTEKH.

1.14. Tloctymuienne B ¢oHA - TomNoyiHeHWE (oHAa OHONMMOTEKH W pe3yiabTaTe IOJIyYeHHs! O0O0S3aTeNbHOTO HK3eMILIIpa
,JIOKYIIKH, TIOAIMCKH, TapeHnsi. 0OMEHa WX JIF0O0To APYroro crocoda.

1.15. IlpoBepka QoHma - NEpUOAMYECKHI NepeydeT MOKYMEHTOB C HENbI0 MOATBEPXKICHHMS MX HaIW4YMsi, a TaKkKe

YCTaHOBJICHHS UX COOTBETCTBUSI YUETHBIM TOKYMEHTAM.
1.16. PrlHOYHAS TLieHAa - II€HA , CKJIAIBIBAIOIIASACA HAa PBIHKE COOTBETCTBYIOMEH mpomykuuu (KHuT, ABJI, 3MeKTpOHHBIX
W3JaHAN) C yIEeTOM SKOHOMHYECKOW CUTYaIHd, TCHACHINI CIpoca U MPeI0KeHUs, KOHKYPCHITHH.
1.17. CuctemMa ydeTa MOKYMEHTOB - OPTaHH3AIMOHHO YIIOPSIOYCHHAs COBOKYITHOCTH BHJOB, METOJOB M CIIOCOOOB ydeTa
JIOKYMEHTOB, TU(QPepeHINPOBAHHBIX B COOTBETCTBHH C X CTATYCOM.
1.18. CymMMapHBIil y4eT - perucTpamnus B y4eTHOH GopMe BceX BUAOB JOKYMEHTOB MApTHAMH C IETBIO MOMYYCHUS TOYHBIX
CBEJICHUI O BEJIMYWHE, cOCTaBe (hOHIA OMONMOTEKH M MPOUCXOJAIINX B HEM U3MCHCHUSAX ( MOCTYIUICHHUH, MEPEMEIICHHH,
BBIOBITHH).
1.19. Vder 6ubmuoreyHoro (oHAa - KOMIUIEKC oreparuii, obecrneunBaromux (QuKcauo CBeJIeHUH 0 BETUYHWHE, COCTaBe U
JIBIKEHUH (POHJA 10 YCTAHOBJICHHBIM MPaBUIIAM.
2. OBUIMUE MMOJIOKEHUA
2.1. Yuer OubOnmoreyHoro (HoHma OTpa)kaeT MOCTYIUICHHE IOKYMEHTOB B (hoHA, BbIObITHE W3 (OHIA, BEIUYMHY BCETO
O6ubmuoredHoro ¢oHaa, ero MoApa3AeieHNuil U CITY)KUT OCHOBOM JIJISl TOCYJJAPCTBEHHOTO CTATUCTHYECKOTO Y4eTa, OTIYETHOCTH
OMONMHOTEKH, TUIAHUPOBAHUS €€ JCATEIHHOCTH, O00CCICUCHUS COXPAaHHOCTH (DOHIA, KOHTPOJIA 3a HaJWMYHUEM W JBU)KCHUCM
JIOKyMEHTOB.
2.2. K BeZieHUI0 y4eTa IpEeAbsIBISIOTCS CICAYIONIHE TPSOOBaHHS:
® TIOJTHOTA U JIOCTOBEPHOCTh YUETHOW MH(POPMAIINH;
® JJOKyMEHTHPOBaHHOE O(hOPMIIEHNE KaXKIOTO MOCTYIUICHHS B (DOH[ M BBIOBITHS U3 (poHA;
® COBMECTUMOCTh NMPUEMOB U (OpM ydeTa, UX HaJECKHOCTh B YCIOBHUSIX MPUMEHEHUS TPATUIIMOHHON W aBTOMATU3MPOBAHHON
TEXHOJIOTUH;
® COOTBETCTBHE HOMEHKJIATYpPHI MOKa3aTenel ydera OMOMMOTEYHOTo ()OHIA aHAJOTHYHBIM ITOKAa3aTelIeM TOCYAapCTBEHHON
CTaTUCTUKH.
2.3. Yuer OubOnuoTeyHoro ¢oHAAa BKIOYACT IMPHEM JOKYMEHTOB, HMX MAapKHPOBKY, PETHCTPAIMIO IPH TOCTYIUICHUH,
MEePEMEIICHUH, BBIOBITHH, a TAKXKE MPOBEPKY HATUYHUS TOKYMEHTOB B (DOH/IC.



2.4. YuerHas uHpOpMamys, NpeICTaBIeHHas Kak B TPAAWLHMOHHONW, TaK M B KOMIBIOTEpPHOH (opMax, HMeeT OJUHAKOBYIO

IOPUANIECKYIO CHITY.

Ha paBHBIX TpaBax HCHOJB3YIOTCSI ONIAHKM YYETHBIX [JOKYMEHTOB, W3TOTOBIICHHBIC MOMUrpadMueCKHUMH CHOcoO0aMu W OIaHKH,

pacrneyaTaHHBIE C IOMOIIBI0 KoMIbioTepa. OHM MOTYT ObITH C(HOPMHUPOBAHBI IPH MTOMOIIY CTAHAAPTHBIX MPOTPAMMHBIX NMAKETOB HIIN

WHIUBHIYaJIbHBIX IIPOrPaMM, CO3JAaHHBIX IS BEACHNS ydeTa (poHIa B KOHKPETHOH OnbimoTeke.

2.5. Yaundukanus BHIOB, CIOCOOOB W EOMHHUI] ydeTa JOKYMEHTOB B OHONHOTEKax oOecredunBaeTcs COONIOJCHHEM CTaHAapTOB,

OTHOCSIIMXCS K OMOJIMOTEUHOMY JIeNly, a Takke TpeOoBaHWil Hacrosmedl VHCTpyKIMU, IPYrMMU HOPMAaTHBHBIMH JOKYMEHTaMH II0

OHOMOTEYHOMY JCTY.

3.CUCTEMA YYETA BUBJIMOTEYHOI'O ®OHJIA

3.1. Cucrema yueta OMOIMOTEYHOTO (POH/IA BKIFOYACT:

¢ BHYTPHUOHMOIMOTEYHBIH yUeT BCeX MOIpa3ieieHnii ONOIroTeyHoTro (OHMA;

® TOCYIapCTBEHHBIN CTATHCTHYECKUH ydeT Onbmuorednoro Gouma mo gpopme «6-HK»,

e0Cco0bIi  (CHENMANM3MPOBAaHHBIA)  TOCYAApPCTBEHHBI  yd4eT  OTAENBHBIX  KaTErOpuUil  JOKYyMEHTOB:— KHHMIKHBIX

MaMATHAKOB,— PXUBHBIX JOKYMEHTOB, HAXOJAIIUXCS B (hOHIAX ONOIHOTEK.

3.2. dexnepanbHble ¥ perHOHAIBHBIE ONOIHOTEKH, POPMUPYIOIINE HAMOHATIBHBIA OMOIMOTEeYHO-MH(pOPMaIIMOHHBIN GoHa Poccuiickoin
denepanuy Ha OCHOBE OECIIATHOTO O0S3aTENIFHOTO 3K3EMIUIIpa B COOTBETCTBUHM ¢ 3akoHoM Poccuiickoin ®enepanmn «O0
00513aTeTLHOM IK3eMIUTApe JOKYMEHTOBY (1994r.) BenyT y4er 3Toro (poHIa B COOTBETCTBUM C HACTOsINEH MHCTPYKITHEH.

3.3. Yuer 0co00 LEHHBIX W PEAKHX W3/aHUH, OTHECEHHBIX K KHW)KHBIM MaMsATHHKaM, OCYILECTBICTCS B COOTBETCTBHU C

3aKOHOZATeNbCcTBOM Poccuiickoit ®enepanny 00 OXpaHE M HCIONB30BAHMM NAMATHUKOB HCTOPHM W KYJIBTYPBHI, HacTOAIICH

MHcTpykuued 1 HOpMaTUBHBIMH JJOKYMEHTaMH O KHIKHBIX MaMsTHUKaX Poccuiickoit deneparuu.

3.4. Ydyer apXuBHBIX [IOKYMEHTOB, KOTOpPBIE IIOCTOSHHO XpaHATCA B (poHmax OMONMOTEKM M OTHOCATCA K ApXuUBHOMY (OHIY

Poccuiickoit ®@eneparun, perynmupyercs «OcHOBaMH 3akoHOAaTenbcTBa Poccuiickoit @epepannu 06 apxuBHOM ¢orAe Poccuiickoit

Oeneparun U apxuBax», «Ilomoxennem 06 ApxuBHoM Gorzae Poccuiickoit @eneparummy i HacTosme NHCTpyKIHeH.

Bubnuorexkn, wMeromme B CBOMX (OHAAX TOKYMEHTHI TOCYJapCTBEHHOH dwacTu ApxuBHOTO ¢oHma Poccuiickoit ®Depepanmu,

YUHUTBHIBAIOT UX B cOOTBeTCTBHU ¢ «[lonoxxenunem 06 ApxusHom onzae Poccuiickoit @enepannmy.

4. OBBEKTbHI U EJUHULIBI YYETA BUBJIMOTEYHOI'O ®OHJA

4.1. O0bekTaMu yueTa OMOIMOTEYHOTO (DOHIA SBISAIOTCS JOKYMEHTHI, OCTYMAIOIIME B OMOJIMOTEKY M BHIOBIBAIOLINE U3 HEE,

HE3aBHCHMO OT BHJa JOKYMEHTA U €r0 MaTepHUaIbHOW OCHOBBHI.

[lpumeyanwe :He mnoanexar ydery W He BKIro4YaroTcsi B (OHA OMOIMOTEKH MaTepHajibl CIyKEOHOro Ha3HAUCHUS

(mporpaMMHBIC TPOIYKTHI, SBISAIOIIMECS PA0OYMM HMHCTPYMEHTOM OWONHMOTEYHBIX PabOTHUKOB M IMPOTPAMMHCTOB, H

MaTepuaibl, mpuoOpeTaeMbie s OGQOpMIICHHS OWONHOTEKH, JPYTUXIONCOOHBIX  paboT, HE CBA3aHHBIX C

KOMILUIEKTOBaHUEM OMOIMOTEYHOTO (POHAA) .

4.2. B cooterctBun ¢ 'OCT 7.20-80 « CUBU]/. Exuauner yueta (HoHIOB OMONMOTEK M OPraHOB HAYYHO-TEXHHUYECKOU

uHpopManuu u u3MeHeHusM K Hemy (M3meHenne Nel-10 1984 ), BenmuunHa 1 ABIKeHHE (HOHIA U3MEPSFOTCS B OCHOBHBIX M

JIOTIOJTHUTENBHBIX €ANHULIAX .

4.2.1.0OcHOBHBIC €IUHHUIIBI yUeTa MOCTYIUICHNUH U BBIOBITHS B OMOIHOTEYHOM (OHTE:

1) Ha3BaHMe - KaKZOC HOBOE WJIM IOBTOPHOE H3/aHUE, IPYrod IOKYMEHT, OTJIMYAIOUIHECs OT OCTAJBHBIX 3ariaBHeM,

BBIXO/IHBIMH JaHHBIMH HJTH JIPYTHMU JIEMEHTaMHU 0(OPMIICHHS;

2) SK3eMILLSIp - KaKJas OTAeNbHAs eIUHUIA JOKYMEHTa , BKJIrouaeMas B (OHJ WK BhIObIBaromas u3 Hero. OOIIast BeTuInHa

(doHma u ero moxupasieNeHuil yUuThIBaeTCs B dK3eMIULipax; GoHIa, CHOPMUPOBAHHOTO M3 IOCTYIUICHHH IMOCIE BBEACHHS B

neiicteue 'OCT 7.20.-80 - B ax3eMIuIsipax U Ha3BaHHUSX.

4.2.2. JlomomHUTENBHEIC SAUHUIIBI YaeTa oHaa:

1) romoBOH KOMIUIEKT - COBOKYITHOCTH HOMEpOB (BBIITYCKOB)IIEPUOJMYECKUX H3JAaHMH 3a TOJ, TNPUHUMaeMas 3a OJHY

YUETHYIO eIMHHMITY (POH/IA;

2) MeTpOIojKa - MEXIyHapoaHas eIUHMIA y4eTa BEJIMYMHBI (POHIA, m3MepsieMas Kak | M CTEIUIaKHOW IOJKH, 3aHITOH

W3/IaHUSMU WIN IPYTUMH IOKYMEHTaMU

3) meperieTHas equHUNA (IOAIIMBKA) - COBOKYIHOCTH HOMEPOB MNEPHOTMYCCKHX H3AaHHUH (JOKYMEHTOB ) , CIUUTHIX ,

MePEeIUIETeHHBIX WM CKPETUICHHBIX APYTHM CIIOCOOOM B OJTHO II€TI0€ M MPUHUMAEMBIX 34 OJHY YYETHYIO eAUHUILY (OHIA.

4.3. I3nanus 1 HEOMyOJINKOBAHHBIE JOKYMEHTHI

4.3.1. OCHOBHBIMH €IUHUIAMH y4YeTa HOBBIX TOCTYIUICHHH B (OHJ M3[aHUIl M HEOMyOJMKOBaHHBIX JOKYMEHTOB SIBIISOTCS

SK3eMIUTIAP U Ha3BaHHUE.

4.3.2. OCHOBHBIMH €IMHHUIIAMH Y4Ye€Ta >KypPHAJIOB SIBISIOTCS 9K3eMIULp ( TOM, HOMEp, BBIIYCK) M Ha3BaHHE H3J[aHUsI 3a BCE

TOZIBI €ro MOCTYIUICHUS B (DOH] , HE3aBUCUMO OT U3MEHEHHMS 3ariaBus KypHaia M MOJHOTHl KOMIUICKTA.

4.3.3. OCHOBHBIMH €TMHMIIAMHU y4eTa ra3eT SBJIAIOTCS TOJI0OBOM KOMIUIEKT M Ha3BaHHME I'a3eThl 32 BCE I'OJbI €€ MOCTYIUICHHS B

(hoH, HE3aBUCHMO OT U3MEHEHHS 3arJIaBUsl Ta3eThl U MTOJHOTHI KOMIUIEKTA.

Ennannamuy ydera oJTHOIHEBHBIX (Pa30BBIX) I'a3eT CIy)KaT SK3EMILISP (HOMED, BBIITYCK ) U HA3BaHHE ra3eThl.

4.3.4. EnvHuniaMy yyeta HOTHBIX M3JaHUH SIBISIFOTCS AK3eMIUIAp M HazBaHue. OTaenbHble mapTuu (rojoca), 00beIMHEHHBIE C

HNapTATYpo (KJIaBHpPOM) B OJHOM W3JaHUM, a TaKKe NapTUH, OOBEIMHEHHBIE H3/ATENILCKOH NarKoi (00JIOKKON)

YYHTBIBAIOTCS KaK OJWH JK3eMIUIp W onHO Ha3BaHWe. OTHenbHbIE MapTHU (rojioca) W mapTuTypa (KJIaBUp), W3IAHHBIE

pa3lenbHO, YYUTHIBAIOTCA Kak ABa 3K3eMIuripa. CaMoCTOsATEIbHBIC HOTHBIC M3JaHHS, OOBEIMHEHHBIE B OZHOM IEpEILIETE

(KOHBOIIOTE), YIUTHIBAIOTCS KaK OTAENBHBIC IK3EMIIISIPBI M OTACIbHBIC HA3BAHMUS.

4.4, AynuoBusyanbHbie ToKyMeHTHI (AB/I)



4.4.1. OcHOBHBIMU enuHUIIAMH y4yeTa ¢GoHma ABJ] SBIAIOTCS 3K3eMIUISp W Ha3BaHWE. JK3EMIUBIPOM TPaMIUIACTHHOK M

KOMITaKT-IUCKOB CUMTAETCS NOWCK; MAarHUTHBIX (OHOTpaMM - KaTyIIka, Kaccera; IWaQMiIbMOB - PYIJIOH; KOMIUIEKTa

JINATIO3UTHBOB - KOMIUIEKT; KHHO(IIEMOB - 000HMHA; BHIEO(HUIEMOB - KacceTa. Bennunna GoHna u moctymieHust (BHIOBITHS)

ABJI yunuTsiBaeTcs B 9K3EMIUIApax U Ha3BaHUSX.

4.4.2. OTaenbHO BHIMYIIEHHYIO TPaMIUIACTHHKY, KOMITAKT-AWCK YYWUTHIBAIOT KaK OJWH IHCK M OJHO Ha3BaHHWe. KoMIurekT

(ampOOM) TPaMIUIACTHHOK, KOMITAKT-AWCKOB, OOBEIMHEHHBIX OOIIMM HA3BaHHWEM, YYHTHIBAIOT II0 KOJIMYECTBY ITUCKOB H

OJTHOMY Ha3BaHHIO.

4.4.3. MarauTHy0 (OHOrpaMMy Ha OJHOHM KaTymke (KacceTe) YYMTHIBAIOT Kak OJHY KaTymKy (Kaccery) W OIHO

Ha3BaHUe. MarHuTHy0 (POHOTrpaMMy Ha HECKOJbKHMX KaTylIKax (Kaccerax), 0ObeAMHEHHBIX OOIIMM Ha3BaHHWEM, YYHTBHIBAIOT

0 KOJIMYECTBY KaTylIeK (KacceT) M OJJHOMY Ha3BaHUIO.

4.4.4. ABJ], IBsIOIIUIACS TPUIIOKEHUEM K IPYTUM BHAAaM JIOKYMEHTOB, OTAEIBHOMY yueTy He mouiexxut. [Ipumeuanue: [lpu

3aTPyIHHUTENBHBIX CIIydasX ONpeelieHusi OCHOBHOTO HOCUTENSI MH(QOpMALMK ¥ NPUIIOKESHUS K HEMY 38 OCHOBHOI HOCHTEb,

TIOJUTEKALITIHA yIeTy, IPHHUMAETCSI TEKCTOBBIN TOKYMEHT.

4.5. MukpohopMBI

4.5.1. Eqnannamu ygeTa GoHIa MEKpo(opM SBIAIOTCS: 1711 MEKPO(DHII - Ha3BaHME U (uma, A7 MUKPO(DHUIBEMOB - PYIIOH.

4.6. D1eKTpOHHBIC U3JaHUS

4.6.1. Eqannamu yaeta (OHIA AIEKTPOHHBIX M3JaHUH ABIAIOTCS: MuckeTa u onTrdeckuii uck (CD-ROM u mynpTumenna),
a Takke Ha3BaHHE. J[MCKeTa-TIPUIIOKECHNE HE YUUTHIBACTCA KaK OTACIBHBIA SK3EMIUIAP, €CITH MPEICTaBIseT COO0H BKIAAKY
(BOXEHHE) B U3/IaHUE.

5. MMOPSIIOK YUYETA BUBJIMOTEYHOI'O ®OHJA

5.1. Benenne yuera 6ubanoreunoro oHIa OCHOBAHO HAa COYETAHHHU 00S3aTeNbHBIX U (haKyIHTATHBHBIX HPUHIUIIOB.

5.1.1. bubmmoTeka o0s13aHa:

— OCYLIECTBIISITh CyMMapHbIA M WHIUBHIYAIbHBIH Y4eT IOCTYNAONUX B OMOIHOTeYHbIH (JOH/T ¥ BHIOBIBAIOIINX U3 HETO
JIOKYMEHTOB B YCTaHOBIICHHBIX CIMHHIAX YUCTA;

— obecrieunBaTh MoCjIe0BaTEeIbHOCTh IPUMEHEHHST YCTAHOBJICHHBIX SIUHUI] yueTa M He JONYyCKaTh MX M3MEHEHHs 0e3
TIPUHSATHS HOBBIX HOPMATHBHBIX JOKYMEHTOB I10 YY€Ty OHMONNOTEYHBIX (POHIOB;

—o0ecIieunBaTh COMOCTABUMOCTh SIUHHUI] ydyeTa (DOHIA B IK3EMIUIIpax C €AMHHLIAMH MX XpaHEHHsS M BBbLAAYH, 3
HCKJTFOUYCHHUEM Ta3eT, )KYPHAJIOB, JINCTOBBIX H3IaHUi,

— co0JII0/1aTh IPEEMCTBEHHOCTh OPTraHU3allMi YUeTa B LIEJIAX CONMOCTABUMOCTH Y4eTHOM nHpopManum.

— bubnuoTreka UMeeT MpaBo:

— yCTaHABJIMBaTh CBOW MOPSJIOK y4eTa, YYHTHIBAIOLUIMH CTAaTyC, OCOOCHHOCTH OpraHU3alud M CTPYKTYphl (QoHIa, U
00eCTeunBarOIUil TOCTOBEPHBIE pE3yNbTaThl ydera (OHIA, HE IMPOTHUBOpEUAIIrEe TpPeOOBAaHWMSAM HACTOSIICH
Hucrpykumu;

—BECTH 3allliCH B WHBCHTApHBIX KHHTaX (IHCTaX, KypHaNaxX), KHATaX CYMMapHOTO ydera (oHIa (KHHWTax ydera
oubnmmoreyHoro (oHOA), HA OTHENBHBIX JIMCTaX, B KapTOYHOW (opme, B BHUIE pACIEYaTOK, IOIYICHHBIX Ha
KOMITBIOTEPE, @ TaKk)Ke B MAIIMHOXPaHMMBIX (aiiiax, 3almMCaHHbIX Ha JMCKE, JUCKETEe M JPYrUX HOCHUTEINSX,
00ecIeunBaoLIMX J0ITOBEYHOE XPAaHEHUE U BOCIIPOM3BEICHNE YUSTHOW TOKYMEHTALINH;

— BBOJWTH B YUETHBIE TOKYMEHTHI, HApsIy C 00s3aTeIbHBIM, ()aKyTbTaTUBHBIA HA0OP ITOKA3aTeNeH ¢ y4eTOM CIeI(pUKH
KOHKPETHON OMOIMOTEKH;

— YCTaHABJIMBATh CPOKH COJICPIKaHUS M COCTaB TOKYMEHTOB (pOHIa BpeMEHHOTO XpaHeHus (kpome miL. 3.2, 3.3, 3.4);

— IPOU3BOJUTHh OIICHKY CTOMMOCTH IOKYMEHTOB, WCIIONB3Ysl IIEPEOICHOUHbIE KO3(P(PHUIUCHTHI, YCTaHOBICHHEIC
IIpaButensctBoM Poccuiickoit denepannu, 1 pplHOUHBIE LICHBI,

— BBOAWTH KOJMYECTBEHHBIC M CTOMMOCTHBIE HOPMATHBEI CIIMCAHHSA JOKYMEHTOB, YTPadCHHBIC 10 HEYCTAHOBJICHHBIM
npuurHaM (HelocTaya), Kak B OTAeNbHOM OnbinoTeke, Tak U B LlenTpanu3oBanHoii 6ubnnoreunoii cucrteme (I1bC),
BEJIMUMHA U TOPSJOK HCYHCICHUS HOPMATHBOB YTBEPXKIACTCS YUPEAMUTEIEM B COOTBETCTBUH C YCTaBOM WIIU
TTonoxxenneM o OUOINOTEKE;

—pacnopsbkaTbcsl CHHMCaHHBIMM M3 (oHTa OMONMOTEKM JOKyMEHTaMH KpOME CIydaeB, IPEAyCMOTPEHHBIX
3aKOHO/IaTEJIbCTBOM;

—B COOTBETCTBHM C JICHCTBYIOUIMM 3aKOHOJATEILCTBOM OINPENEIsITh CIOCOObI M pa3Mepbl KoMIleHcaluu yuiepoa,
HAaHECEHHOTO TOJIb30BaTeISIMU (POHIOB OMOINOTEKH.

5.2. OTBETCTBEHHOCTh 3a NMPAaBWILHOCTh OpPraHU3alMM ydueTa (DOHIA HEceT aJMHHUCTpALHs OHMONMOTEKH M COTPYIHHKH B
COOTBETCTBHH C JJOJDKHOCTHBIMH OOS3aHHOCTSIMU.

5.3. KonTponp 3a coOmtoseHHeM HOPM M TpeOOBaHMHU 10 Y4eTy OnOIuoTreyHoro (OHAA OCYLIECTBISIET CHELHaIbHOE
(yHKIIMOHATIBHOE TT0/Ipa3/ielieHne OUOINOTEKH, a TaK)Ke KOMUCCHS 110 COXPaHHOCTH MJIH JPYTOi KOJIJIErHAIbHBIN OpraH 1o
(hoHIaM IpH AUPEKIIH OHOIHOTEKH.

5.4. Yupenurens, aJMUHUCTPAId M COOTBETCTBYIOLIME CIIy>KObI OMOIMOTEKH O00ECHEUMBAIOT YCJIOBHS ISl BBITOJIHEHHS
NpaBUJI yueTa, OpPraHU3alnK, XPaHEHUS U UCTIONb30BaHUs POH/IA.

6.YYET IOCTYILUIEHUS JOKYMEHTOB B BUBJIMOTEYHBIIA ®OH/I

6.1. Yuer nocTyuleHH TOKYMEHTOB B (OHI ocymiecTBiasiercss Au((HEepeHIIMPOBAHHO, IyTEM HX MOAPa3ACICHUS Ha
JOKYMEHTHI ITOCTOSTHHOTO, JITUTEIHHOTO U BPEMEHHOTO XPaHEHHS.



6.1.1. Yuery aist MOCTOSIHHOTO XpaHEHHUS C IPUCBOCHHEM MHBEHTAPHOTO HOMEpPA MOJJICKHUT OAUH SK3EMIUIIP OTEUECTBEHHBIX
JIOKyMEHTOB, TIIOCTYIAIOMUX B OHOMMOTEKH C (YHKIMSIMH IOCTOSHHOTO XpaHeHHUs OeCIUIATHOTO 005A3aTelbHOro
9K3EMITISIPa, a TaK)Ke MPUHIMAEMBIX Ha IETIO3UTAPHOE XPAHEHNE JOKYMEHTOB.

6.1.2. Y4ery s AIMTENBHOTO XPAaHEHUS C MPUCBOCHWEM HMHBEHTAapHOTO HOMEPA MOJJICKAT JOKYMEHTHI, NpeAHa3HAYCHHBIC
JUIL yIOOBJIETBOPEHHS TEKYIIETO M IPOTHO3MPYEMOT'O YHTATENbCKOTO CIpPOCa, HE3aBHCHMO OT BHAA JOKYMEHTa, €ro
0o0BeMa, TEMaTHKH U IPYTHX (POPMAaIHHBIX IIPU3HAKOB.

6.1.3 Yuery juisi BpeMeHHOTO XpaHeHusi (0e3 MHBEHTapHBIX HOMEPOB) IOJIEKAT JAOKYMEHTHI, colepiKaiinue HH(POPMAIHIO
KpPaTKOCPOYHOTO 3HAYEHUs], B CBS3M C YeM HCKIIo4aroTcs u3 (GoHga OMOIMOTEKH 4epe3 HeNpOJOJIKUTENbHBIH MEepHO
BpeMeHu (kpome 1.11.3.2, 3.3, 3.4)

6.2 JlokyMeHTHI, BKIOYaeMble B (hOHI OMOMMOTEKH , Mapkupyrorcs. [Ipm 3TOM MOTyT OBITH HCHOJB30BAaHBI IITEMIICIH,
KHIDKHBIE 3HAKH, MHIWBHAYalbHBIE MAIIMHOYHTAEMBIC IITPUXOBBIC KOABL. OCHOBHBIE TPEOOBAHUS, KOTOPHIC IOJKHBI
co0roIaThCs IPU MapKUPOBKE TOKYMEHTOB: 0003HAYCHNE NPUHAIICKHOCTH, 3CTETHKA, 10JITOBEYHOCTh MApKUPOBOYHOTO
3HaKa, COXPAaHHOCTb TEKCTa WM IPYTOi 3HAKOBOH WH(pOPMALIUH.

Ipumeuanue: Bce BHIBI JTOKYMEHTOB, SBISIOIIUECS IPHIOKEHHEM K OCHOBHOMY HOCUTENIO, MAapKHPYIOTCS, Ha HHUX

MPOCTABIISIOTCS TE YK€ PEKBU3UTHI, YTO U HA OCHOBHOM JOKYMEHTE.

7. CYMMAPHBIN YUET IOKYMEHTOB

7.1. CyMMapHBI y4eT BCeX BHIOB JOKYMECHTOB, HMOCTYIAIOIINX WIIM BBHIOBIBAIOIINX U3 (OHAA OUOTHOTEKH, MPOM3BOIUTCS

MapTUSAMH IO OJHOMY CONPOBOJHUTEIBHOMY MOKYMEHTY ( JIUCT TOCYHAPCTBCHHOW pPErHCTPalliH, CUeT-(paKTypa, HaKIIaJHasl,

peectp, aKT).

B ciay4ae OTCYTCTBHSI COIPOBOANUTENHFHOTO JOKYMEHTA COCTABILICTCS aKT IIpHeMa.

[lpu oOHapykeHMHM B NPUHUMAEMBIX MNAPTHAX PACXOXKIEHHH C JAHHBIMH COINPOBOAUTEIBHOTO JOKYMEHTa, a TaKxkKe

NpUCIaHHBIX 0€3 3aKa3a HEeHYKHBIX WIN Je(EeKTHBIX SK3EMIUIIPOB OPraHU3alUy - MOCTABLIMKY NPENbSBISIOTCS MPETCH3UU B

TedyeHue | Mecsla ¢ MOMEHTa IIpueMa MapTHUH HOBBIX MOCTYIIICHUH.

7.2. ®opmMoill cyMMapHOro ydera SBIseTcsl KHUra (KypHal, JHCTHI CyMMapHOro ydera OuOinoredHoro ¢oHzaa) B
TPaIUIIMOHHOM MJIM MAIlllUHOYUTaeMOM BUJIE.

HezaBrucumo oT xapakTepa MaTepHalbHOTO HOCHUTENS YUeTHOH (GOpMEI, CBeIeHUs O ABIDKeHHH (oHOa (uKcHpyercs B 3-X

gacTax «KHUrH cymMmmapHoro ygera OubmmoredHoro (GoHIay WU IpyTroi opMe CyMMapHOTO y4eTa:

gacTh | - «[locTyrmuenue B GoHIY;

4acTh 2 - «BrIOBITHE U3 HOHIAY;

gacTh 3 - «toru aBmwxeHus GoHIa»

7.3. CBeneHUs O MOCTYNUBIINX B OMONMOTEYHBIH (OHA HOKYMEHTaX (PUKCHPYIOTCS B MepBOil yacT « KHUrM cymmapHOTO

yueta OuOnuoreyHoro (oHAa» B IOKazaTeNsX @ JaTa M HOMEp 3alMCH, MCTOYHHUK MOCTYIUICHHS, HOMEp W/ WIM jJarta

COIIPOBOIUTEIFHOTO JOKYMEHTA, KOJIMYECTBO MOCTYNUBIIMX JOKYMEHTOB ( BCEro, B TOM YHCIIE IO BHAAM, COAEPKAHHUIO U

A3BIKE KOPEHHOH HAI[MOHAJIBHOCTH ) , CTOMMOCTh IPHOOPETEHHBIX JOKYMEHTOB.

B « Knure yuera oubsimoreunoro gouna LlentpannzoBaHHoit OMOIMOTEYHOM CHCTEMBI

( IObC )» comepxatcs cBeOeHHMS O Iepegade JOKYMEHTOB W3 OTAeNa KOMIIEKTOBaHHSA M OOpaboOTKH B CTPYKTypHBIE

MOZpa3ieNieHNs LISHTPaIbHOM OMOINOTEKH, B OMOIMOTEKU - PHUITHAIIBI, U3 OJTHUX CTPYKTYPHBIX MMOJPa3/eICHU B IpyTHe.

7.4. CBeneHns o BHIOBIBIINX W3 OHOTHOTEKH JOKYMEHTAaX OTPAXKAIOTCS BO BTOPOH YacTH

« Kuuru cymmaproro yuera OubiauoTeyHoro (GoHma» Wik apyroil  ¢gopme CcymMmapHOro y4era C yKa3aHHEM

MPUYHH UCKITIOYCHHUS.

JIns ygeTa 1 KOHTPOJIS CIIMCAHHBIX JOKYMEHTOB BBOASATCS Mokazatenu «llepexanoy, «IlponaHoy, «CraHO B MakyJIaTypy».

7.5. Ha ocHoBammm 1.5.1.2. HacTosmieit Wuctpykumyn OUOMMOTEKH BOpaBe BBOJUTH IOMOJHHUTEIBHEIC TOKA3aTEIH,
YYHTHIBAIONIHE CHIENH(UKY KOHKPETHOW OMOINOTEKH.

7.6. HaGop moxasareneii, OTpakarOmIUX pachpeeeHne JOKyMEHTOB MO BHAAM M COJEPKAHHIO, HACHTHUEH BO BCEX TPeX
gacTax « Kauru cymmapHOTro yuera 6u0ImoTeyHoro GoHAa» WK Apyroi popMe CyMMapHOTO y4eTa.

7.7. Utoru nsuxenust GoHAA MOABOAATCA B 00A3aTENLHOM MOpPSKE 3a TOJ. B 3aBMCHMOCTH OT MPUHSATOTO MOPSIKA ydeTa B
6ubiMoTeKe UTOTH ABWKECHHA (DOHIA MOTYT MOIBOIUTHCS 3a KBapTall WIH 32 TOIYTOIKE.

7.8. Orpaxenue oTaIeTbHBIX BUIOB JOKYMEHTOB B « KHHIe CyMMapHOTo ydeTa» WM JPyroi GopMe CyMMapHOTO yueTa.

7.8.1. Moctynnenns ABJI, MUKpOdOPM , IIEKTPOHHBIX M3aHMI HA MAaIIHHOUNTaeMbIX HocuTensx ( CD-ROM, MynbsTHMeHa,
JIMCKETa) OTPAKAIOTCS B TIepBON YacTu «KHUTH CyMMapHOTO ydeTa» ¢ JalbHEHIIel AeTanu3aiueii mo BuaaM JOKYMEHTOB.
AHanorudHo (UKCHUPYIOTCS JaHHBIE O BBIOBITHH BO BTOPOIl dacTh «KHHTH cyMMapHOro ydeta OMOIMOTEYHOTO (GOHAAY.
Wrtoru nBmxeHust MoABOJATCS B TPEThEH YacTu.

7.8.2. Bce nepuoauyeckue U31aHUA HE3aBUCHMO OT MATepHMAbHOW OCHOBBI HOCHTENS MHPOPMAIMH TIO/IEKAT CYyMMApPHOMY
yuery.

Ilpumeuanue: Benenne cyMmapHoro ydera raszer B LleHTpann3oBaHHBIX OHOJIMOTEYHBIX CHCTEMax pelaeTcss B
COOTBETCTBUH C BO3MOKHOCTSAMH M PEaIbHON HEOOXOAMMOCTBIO TAKOTO yUeTa.
OcHOBaHHUEM 1T BHECEHHSI IEPUOANYIECKIX M3AaHni B «KHUTY cymMMapHOTO yyeTa OnbIroTedyHoro (oHIay ABISIETCS akT,
COCTaBIIAEMBIH MIOITYYaTENEM 110 MEPE 3aBEPIIECHUS MOCTYIIIEHUH IEPUOANYECKUX H3AaHUI TEKYIETO roJa.
B 3aBucuMocTH OT NpPHHATOTO B OMONMOTEKE MOpPsIKA ydeTa IOABEACHHE WTOTOB JIBIDKCHHS MEPHOANYECKUX H3AaHUH
MOJKET ITPOU3BOIUTBCA 32 KBAPTAJl, MOJYTOQU€E WK IO/l HA OCHOBAaHHH aKTOB.

8. UHAUBUAYAJIbHBIA YUYET JOKYMEHTOB



8.1. VinauuyansHelii yueT Kakaoro SK3eMIispa JOKYMEHTa WM KaXI0r0 Ha3BaHHs JOKYMEHTA POU3BOIUTCS C MOMOIIBIO
METOJIOB HMHBEHTapU3allMd C IPUCBOEGHHEM JOKYMEHTY WHBEHTAPHOTO HOMEpa WM PErucTpaluu JOKyMeHTa O0e3
IPUCBOCHUS €My WHBEHTApHOTO HoMepa. MHIuBHIyadbHBI HOMEp 3akpeIusiercs 3a JOKYMEHTOM Ha BCe BpeMs €ro
HaxoXxJeHus B (hoHae OndIMoTeKH.

8.2. ®opma MHAMBHYATBHOTO YUETa TOKYMEHTOB SBJISETCS KHUKHAS (MHBEHTApHAs) KHUTa, KAPTOUHAs (KapTodyKa Yy4ETHOrO
KaTajora), JTUCTOBas (JINCT aKTOBOTO yd4eTa), pETUCTPAIMOHHAS KapTOdKa Ha ONpPEICICHHBIN BUI M3JaHMA (B TOM UYHCIE
anekTpoHHOro Wi ABJT).

IIpn aBTOMATM3MPOBAHHON TEXHOJIOTHH CO3AAIOTCS  (ailibl, comepkamiye BCIO HEOOXOAUMYIO WH(pOpManuio Ui

(dopmupoBanust 1000H U3 HOPM UHIUBHIYAIBHOTO y4eTa.

8.3. ®opMbl HHAMBUIYATLHOTO YUYETa TOKYMEHTOB B 00A3aTEIbHOM TOPS/IKE JOJKHBI CONEPKATh CIEIYyIONINE TIOKa3aTeNu:
JlaTa 3aliCH, HOMED 3aIKCH

B «KHHre cymmapsoro ydera 0ubnnoredsHoro poHaa», ”HBEHTapHBIA HOMEp, aBTOP M 3arjaBue, TOJ U3AaHK, [IEHa, OTMETKA O

MPOBEPKE, HOMEP aKTa BBIOBITHS.

B «IIpumeuannny» yKka3bIBaeTCsl HATMYUE U BUI IPUIOKEHUS K OCHOBHOMY JTOKYMEHTY.

8.3.1. 1ns 0co60 neHHBIX U peAKUX u3aanuil B «[IpUMedaHNNy yKa3bIBAIOTCA OCOOEHHOCTH IK3EMILIAPA, OTIPEIEISIONIIE Ero
LEHHOCTh (HaJIM4Ke YHUKaJIBHOTO NepernieTa, aBTorpada, pacKpaleHHbIX OT PyKH WUTIOCTPALUi U T.I1.) WU 1eQEeKTHOCTb
( oTCyTCTBHE HECKONBKUX JINCTOB TEKCTA, IPABIOP H T.I1.) .

8.3.2. MupuBuayanbHelii yueT W3JaHWi, HEONMyOIMKOBAHHBIX NOKyMeHTOB, ABJI, MHKpOhOpM, >JIEKTPOHHBIX H3IaHHii
OCYILIECTBIISIETCS B OTACIBHOM AJIsI KaXKJ0T0 BUAA (POpME MHANBUIYaJIBHOIO YUeTa.

Yuer CD-ROM, mynbTuMenua, TUCKET BEACTCS B 000 13 (GOpM HHIUBHIYaTHHOTO yUeTa.

8.3.3. UnpuBunyanbHeiii yuer nporpamm ans OBM u 6a3 JaHHBIX BEJETCS HAa PETHCTPALMOHHBIX KapTOUYKaX MM APYroit
npuMeHsieMoi B Onbnmoreke Gopme ydera. B ydeTHBIX TOKYMEHTaX OTPaXatOTCsl CIEAYIOIINE CBEJCHNUS:

® faTa MOCTYIJICHUS,

® Ha3BaHue mporpaMmbl IBM wimu 6a3sl JaHHBIX;

® HaMEHOBaHHE CO3/IaTels (FOPUANIECKOE Wi (PU3UIEeCcKOe JTUIIO);
® faTta Co3JaHUsl IPOTPAMMBI;

® [IcHa IPHOOPETEHNS;

® nocutenb nHdopmanuu (CD-ROM, mynbTHMenua, TMCKETa).

9.YYET BbIBBITUS JOKYMEHTOB U3 BUBJIMOTEYHOI'O ®OHJIA

9.1. BribbiTie 10KyMeHTOB M3 (oHma odopmiseTcs akToM o6 uckmodenuu (cM. Ilpunoxenne 8 -10) u oTpaxkaercs B «
Kaure cymmapHoro ydera» u B (opMax HMHIMBHIYaJLHOTO ydera (oHAA. B kaxkaoMm akte (QUKCHPYIOTCS CBEICHHS O
JIOKyMEHTaX, HCKJIIOYaeMBbIX MO OJHOW NpHYMHE: BETXOCTh ((HU3MYECKUil H3HOC), Ae(EKTHOCTb, YCTApEJOCTh II0
COJIEPXKAHUIO, TyONeTHOCTh, HEMPO(PUIBHOCTh, yTpaTa (C yKa3aHHEM KOHKPETHBIX OOCTOATENECTB YTpaThl: MpoIaxa u3
(hoHIOB OTKpHITOrO AocTyna wid nmo MBA, yTeps uuTaTensiMu, XWIEHHE, B pe3yiabTare OeACTBUN CTHXUHHOTO W
TEXHOI'€HHOT'O XapaKTepa, 0 HeyCTAaHOBJICHHBIM NMpUYHHAM (HepocTaya).*

9.2. Buibbitne ABJI, 2eKTpOHHBIX M3aHMil 1 MHKpOhopM O(OpPMIISETCs akTOM C yKa3aHHeM NPUYUH M 0OGOCHOBaHMS
UCKJTFOYSHHS UX U3 GOHIa OMOIHOTEKH.

B akt moryT BKmo4yatbes ABJl pa3nu4HOro BHa, HO CIIMCHIBAEMBIE IO OJTHOM NMPUYUHE.

9.3. lns xoHTpons Haj TpolleccaMH pa3sMarHMYMBAaHUA 3anMcedl  oopwmuisercs aKT, WIM JeNaeTcs 3aluch B
COOTBETCTBYIOIIEM XXypHaJe.

*TToHATHST «BETXOCTBY», «HE()EKTHOCTEY, «YCTAPENOCTbY», «IYOJIETHOCTbY», «HENPOQHILHOCTEY», « YTpaTa» OIpPEAEISIOTCS B
COOTBETCTBUM C TEPMHUHOJIOTUYECKAMH CIOBAapHBIMU HOpMaMu U cta”gapramu CUBU/.

9.4. Henpuronbie 1715 HCTIONB30BAHMS M HEMOIAIONINECS PECTABPAIIME MUKPODOPMBI CITHCHIBAKOTCA 110 MPHIMHAM:

- HEKa4eCTBEHHOTO (POTOrpahuIecKoro n300pakeHus;

-e(eKTOB MUKPOIUICHKH (CKPYYHBAHUS H T.IL.);

- MEXaHHYECKUX TOBPEXKICHUH (Pa3pbIBBI , 00JIOMBI H T.I1.).

9.5. K Akry npumaraeTcs CHNMCOK JOKYMEHTOB, MOIEKAIIMX HMCKIIOYEHHIO, JOMYCKAeTCsA 3aMeHa CIHCKA KHMKHBIMH
(hopmynsipamMu ISl JOKYMEHTOB, HE COCTOSIIMX HA OyXraJTepcKOM ydeTe .

st ToKyMeHTOB , 00pabaThIBaeMbIX TPYIIIOBBIM CHOCOOOM, BMECTO CIHCKA JAETCs TIepeYeHb PEruCTPAIMOHHBIX HOMEPOB,

BUJ CIUCHIBAEMBIX U3JaHUHN, UX KOJIUYECTBO.

0.6. AkThI Ha crHMcaHMe W3JAHWI , yTPAaueHHBIX B pe3yibTaTe yTEpH, MOpPYHM, XHIICHHs, OEJCTBUI CTHUXHIHOTO |
TEXHOTEHHOTO XapakTepa, IpH OTKPHITOM JAOCTyne K (OHAY, YTBEPXKJAIOTCS HAa OCHOBAaHMH COOTBETCTBYIOIINX
JIOKYMEHTOB, MTOTBEP KIAIOMNX YTPaTy (IIPOTOKOJI, aKT, 3aKIFOUEHHE H T.IL.).

JUis TOATBEpXkAEHUS HEBO3MOXHOCTU B3BICKAHHUS 3aJOJDKEHHOCTH C YUTAaTeldsl B KAauecTBE OCHOBAHUS IPUHHMAIOTCS

3a(hMKCHPOBaHHBIC B YUNTATEILCKOM (POpMYIIsipe HAIIOMUHAHUS O BO3BpATe JIOKYMEHTOB, HalpaBJIeHHbIe OMOINOTEKON B ajpec

yyTareas B BUAC 3aKa3HOIO IIMCbMa MM OTKPBITKUA C YBCAOMIJICHHEM, a TAKXKE CIPABKU M3 aIPECHOrO CTOJA, OTKA3 Ha

B3BICKAHHUE 110 UCIIOJHUTCIILHOMY JIMCTY.



9.7.JI0KyMeHTHI, IPHHATHIC OT YATATEINCH B3aMeH YTEPSIHHBIX, GUKCUPYIOTCA B «TeTpaan ydeTta KHAT U IPYTUX JOKYMEHTOB,

MPUHATHIX OT YATATENICH B3aMEH yTepIHHBIX». Ha OCHOBaHMY ClIeTaHHBIX B HEll 3ammceii COCTABISIOTCA aKTHl Ha MOCTYIIIICHNE

1 BBIOBITHE, KOTOPBIE PETHCTPUPYIOTCS B COOTBETCTBYIOIINX YacTsIX «KHHUTH cyMMapHOTO ydeTa OHOIHOTEeYHOTO (hOHIaY.

Ha mpuem nmeHer ot umraTelneil B3aMEH YTEpSHHBIX KHUT WIH JPYTUX IOKYMEHTOB COCTaBILICTCS NPUXOIHBIA Oprep u

YUTATEI0 BBIJACTCS KBUTAHIIUS.

9.8.AKTHI Ha CITUCAaHNE JOKYMEHTOB BH3HPYIOTCS KOMHICCHEH 110 COXpAaHHOCTH (DOHIOB FUTH APYTHIM KOJUICTHAIBHBIM OPTaHOM

o (hOHIAM MMPH JUPCKIUK. 3aBU3UPOBAHHBIC AKTHI YTBEPKAAIOTCS TUPESKTOPOM OHONMOTEKH, 3aMECTUTEIICM TUPEKTOpa HIIH

JPYT¥MM YHOJHOMOYEHHBIM Ha TO JIMIOM, 33 UCKIIIOUCHHEM CITy4aeB , perJIaMeHTHPOBAHHBIX 3aKOHOIATEIECTBOM.

9.9.Jl0KyMEHTBI, MCKIIOYaeMble Kak HenpoQuibHble M JIyOJeTHbIE, MOTYT OBITh O€3BO3ME3JHO IEpeAaHbl B MOPSIKE

KHUrooOMeHa B Apyrue OMOIMOTEKH 10 aKkTy Yepe3 oOMeHHbIe (OoH/bI B OMOIMOTEKH-CTIO3UTAPHH HIIH HETIOCPEICTBEHHO U3

OubIMOTEKH - (POHmOIEpIKATENS B OUOTHOTEKY -IIOTydaTeb.

9.10. Iponaxka crmcanHbIX 13 (GOHAOB OGUONMOTEKHM JOKYMEHTOB TIPOM3BOAMTCS B COOTBETCTBHM C MPaBOBBLIMH
HOPMATHUBHBIMHU aKTaMH, a Taxoke [lonoxennem uiu YcraBoM OHOIHOTEKH.

JleHexxHble cpelcTBa 3a pealn30BaHHBIE M3JaHMS MOCTYMAIOT Ha CYeT OMOJIMOTEKM M PacXOAyIOTCS B COOTBETCTBUHU C «

[onoxxeHreM 06 OCHOBaX XO3IHCTBEHHOH AEATEIHLHOCTH U (PMHAHCUPOBAHMS OPTaHU3AIMK KYJIbTYpBI U HcKyccTBa» (1995 1.).

9.11.CBenenust 0 BHIOBIBIINX W3 JEHCTBYIOIIMX (DOHIOB OMOIMOTEKHM JTOKyMEHTaX PErHCTPHPYIOTCS B COOTBETCTBYIOIIMX

rpadax BTOpoil yactu «KHHUrM cymMMapHOTO ydera OuOIMOTEYHOro (oHAAa» WIM OPYroil GopmMe CyMMapHOTO ydeTa.

Hudopmanust o BBIOBIBIIMX JOKYMEHTaX OTpa)kaeTcs BO BCEX YYETHBIX (opMax, Karajorax, B TOM YHCJIE CBOJHBIX H

LEHTPaJIBHBIX, KAPTOTEKAX, O YeM IIPOU3BOIUTCS COOTBETCTBYIONIAS 3aMIUCh B aKTE HA CIHCAHUE.

9.12.WckmoueHHbIe U3 (HOHIOB MHKPO(OPMEI Ha TalOreHUI0oCepeOpsTHOH TUIeHKe (HEeraTwB, MO3UTHB) MOUICKAT cade Kak

cepebpocoepKalnue OTXOIbl B COOTBETCTBHH C HOPMATHBHBIMH TPABOBBIMH aKTaMH O IOPSIKE NMPHEMKH H HepepadoTKe

JIOMa ¥ OTXOZOB JIParoleHHBIX METAJIIOB.

9.13. Crincanme MOKYMEHTOB , COCTOSIIMX Ha OYyXraJaTepCKOM ydeTe, MPOM3BOAMTCSA C TPHMEHEHHEM MEpEOIeHOUHBIX
K03 PHUIMCHTOR WM PHIHOYHON IICHBI B Ciiydae, eciau (OoHA ObLT IepeolieHeH. B CHOpHBIX CllydasX BOOPOC O
CTOMMOCTH YTPau€HHBIX KHUT U APYTUX MaTePHAJIOB BEIHOCUTCS Ha 00CYKIEHNE KOMUCCHM IO COXPAHHOCTH (WK APYTOro
KOJDICKTHBHOTO OpraHa 1o (pOHIaM).

Komucenss BmpaBe NPHUMEHHTH BCE NepeOleHOYHBIE KO3(D(HUIMEeHTsl , ycraHoBIeHHEIC [IpaButenscTBoM Poccuiickoit

Oenepaiiil ¥ PHIHOYHBIC IICHBI, a TAKXKE OINPENCNIUTh OPYTHe BHUIBI W pa3Mepbl KOMIICHCAIMH yIiepda B COOTBETCTBUH

¢ [IpaBunamu monp30BaHUsT OHOINOTEKOM.

[Ipu yTepe win XAIMIEHUH IICHHBIX M PEAKUX KHUT U ONpPEAeTICHAS UX PealbHONH CTOMMOCTH KOMHUCCHS MOJKET IPUBIICKATh K

CBOEU pabOTe COOTBETCTBYIOMIMX JKCIIEPTOB, a TAKXKE HCIOJIH30BATh MaTepHasbl HAYYHO-METOJUUECKUX [IEHTPOB, KHUYKHBIX

AyKIMOHOB M IpMapok. B aTux ciydasx onpezeneHue NpUYMHEHHOT0 yiepOa npeaenbHbIMU KoddduimeHTaMu KpaTHOCTH He

OTPAHUYMBACTCS .

Pemenne komuccuu 00 OIGHKE HW3JaHUH W JPYrHX MaTepHaioB O(OPMISIETCS aKTOM, KOTOPBIH CIYXKHT OCHOBHBIM

JIOKYMEHTOM, YJOCTOBEPSIOIIMM HMX CTOMMOCTb HpPU OCYIIECTBICHMH AAIbHEHIINX NEHCTBUH CO CTOPOHBI JHPEKIHUH IO

B3BICKaHMIO C BUHOBHOI'O MaTepPHAaJIbHOTO yIepoa.

10. IPOBEPKA BUBJIMOTEYHOI'O ®OHJIA.

10.1 B coorsercrBun ¢ 3akonom Poccuiickoit ®eneparmu «O GyxranrepckoM yuere» (1996 r.) obs3aTensHas IpoBepka
(oH/1a TPOU3BOJMTCSL:

® IpU CMEHE MaTepHATbHO OTBETCTBEHHOTO JIHIIA;

® 11pH BBISIBIEHUH (DAKTOB XHUILEHHS, 370yNOTPEOICHUS U TOPYH JOKYMEHTOB,;

® B Cily4yae CTUXUIHOTO OeACTBYS, T0XKapa WK IPYTUX YPE3BbIUAMHBIX CHUTYaIUsIX, BBI3BAHHBIX IKCTPEMAIbHBIMH YCIOBUSIMHU;

® 11pu riepeaad GoHaa OMOIMOTEKH WK €€ YaCTH B apeHY;

® [IpU PEOPraHU3alUu U JTHKBUIAINHA OHOINOTEKH.

10.2. TIposepka 6uGIHOTEUHBIX (OHIOB OCYIIECTBISAETCA B COOTBETCTBUM C MUChbMOM MuHHCTepcTBa duHancoB P® «O6
MHBEHTapHU3aIi ONOINOTEYHBIX (POHJIOBY
B CJIEAYIOLINE CPOKU:

® Haunbosee rieHHbIe (OHJIBI, XpaHAIIUeCs B ceiax - exxeroHo;

® peqyaiiiiiue GOHIBI- OJIMH pa3 B 3 TO/a;

® 1IcHHBIC (JOH/BI - OJIUH pa3 B 5 JeT;

® Gouapl 6udaHoTeK 10 100 THIC. YYETHBIX €AMHUI] - OJTUH pPa3 B 5 JIeT;

® donapl 6udmaroTex ot 100 THIC. 0 200 THIC. yUETHBIX €IWHUII - OJUH pa3 B 7 JIET;

® donapl 6ubmaroTexk oT 200 ThIC. 70 1 MITH.y9eTHBIX €AMHUI] - OuH pa3 B 10 jerT;

® ponapl 6MOMMOTEK CBBINIE | MJIH. YYETHBIX €AMHHIL - TIOTAITHO B BHIOOPOYHOM IIOPSIKE C 3aBEPLICHUEM ITPOBEPKH BCETO
¢doHaa B TeueHue 15 net.
IIpoBepka OuOnIMOTEYHOTO (OHAA WIM €r0 YacTH TPHU CMEHE PYKOBOIWUTENS OHOIMOTEKH WM CTPYKTYPHOTO
TIoJIpa3/ieNieHus1, UMeronero ondauoreunsie GoHabl (HGoHIOAEPKATEIS ), TPUPABHUBACTCS K OYEPEAHOMY CPOKY.



10.3. Meroauka mpoBeseHus NpoBepkd (DOHAOB B OUOIHOTEKAX PErIAMEHTHPYETCS HMHCTPYKTUBHO-METOIMYECKOH M
TEXHOJIOTHYECKON JOKyMEHTAaIeH BHYTPHOHOINOTEYHOTO (MEXOTAEIBCKOTO U BHYTPHOTACIBCKOTO) 3HAUCHHS.
[TpoBepka 3aBeplIaeTcsi COCTaBICHUEM aKTa ¢ 00BSCHUTEIBHON 3aIIMCKON M CIIMCKOM OTCYTCTBYIOIINX U3/aHHUU.
10.4 Pe3ynbTaTel TPOBEPKH, 3a(pUKCHpPOBAHHBIE B aKTEe, PAcCMATPUBAIOTCA KOMHCCHEH IO COXPAaHHOCTH WIH JAPYTHM
KOJUIETHaJIbHBIM OPTaHOM 110 (hOHMAM.
Ha ocHOBaHMY pelIeHns aKT O CIIMCAHUH NepeJaeTCsl Ha yTBEPIKIACHHE
10.5 B ciy4yae mpeBBIIEHUST YTBEP)KICHHOTO HOPMAaTHBA yTPaThl JOKYMEHTOB II0 HEYCTAHOBJIEHHBIM NpuduHaMm (1m.5.1.2.
Hacrosiiied HCTpyKIMN) MPUHUMAIOTCSI MEPhI K BO3MEIIEHHIO yIepOa, IPH Pa3HOIIACHSX aKT MepeaeTcsl yUpeauTeto.
Ecnu BUHOBHBIE JIMIIa HE YCTAHOBJICHBI WJIM CYJ OTKa3aj BO B3bICKAaHHU YOBITKOB C HUX, TO YOBITKH OT HEIOCTa4yH
CIHCHIBAIOTCS HA YMCHBIICHHE (PMHAHCUPOBAHHSA
11. AEJIONMPOU3BOJACTBO B OPTAHU3ALIUU YUYETA ®OHJIA
11.1.0praamzamust paboTel ¢ AOKYMEHTaM II0 y4eTy OHMONMOTEYHOTO (OHAA OCYIIECTBIACTCS IO MpPaBUIaM BEICHUS
nenonpousBoactBa (TOCT 6.30-97) VYuuduuupoBaHHas cHCTEMa OpPraHU3alMOHHO-PACTIOPSIUTEIIEHON JOKYMCHTAIHH.
TpeboBauust K 0POPMIICHHIO JOKYMEHTOBY).
11.2. OcHoBHBIE TOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS yUET, MO/JIEKAT HOCTOSHHOMY XPaHEHHIO Kak T0KyMEHTBI CTPOTOH
OTYETHOCTH.
11.3. Cpoku XpaHeHHsI Y4YETHBIX JOKYMEHTOB yCTAHABJIMBAIOTCS B COOTBETCTBUM C TIPABWIAMH  OpraHM3alliu
TOCYAAapCTBEHHOTO apXWBHOTO Jena. sl HEeKOTOPBIX KAaTErophil TOKYMEHTOB, OOECIEUMBAIONINX Y4eT M COXPaHHOCTh

(OHIIOB. Y CTaHABIMBAIOTCS CIICIYIONINE CPOKH XPaHEHHS:

Kareropumn nokymeHnToB * Cpoku xpaHeHuUs

1 2

Kuuru u Bengomoctu yuera 6uonuoreqnoro ¢ponzia IlocTosHHO, 10 TUKBUAALNY OHOIMOTEKH
Y4eTHsll KaTanor IMocTostHHO, 10 TMKBHUAAIH ONOIHOTEKN
Onucy HHBEHTapHBIX HOMEPOB [MocTostHHO, 10 TMKBUAAIMH OUOIHOTEKU

CompoBoauTeNnbHbIE JOKYMEHTH (HaKJIaaHBIE, 5 JIET IOocie MpoBepkH (poHma **

CUeTa, CIIMCKH Ha MOCTYMAIOILYIO JIUTEPATyPY)

AKTBI Ha KHUTH, KYpHaJbl, OpOIIIOPHI U Ap., IOy 5 JEeT

6€e3 CONPOBOUTEIHLHOTO JIOKYMEHTA

3asBieHus, JOKIAIHBIE 3aAMTUCKHU O MOJIy4e 5 ner

HHUH B Jap

AKTBI O IOKYIIKE KHUT ¥ Ap. TOKYyMEHTOB Y 9acTHBL I10CTOsIHHO, 10 JINKBUAAIMN OUOINOTEKH

Kuuru (Terpaay) yuera u3gaHui, MpUHA- ITocrostHHO, A0 MTUKBHIAINN OUOIHOTEKH

TBIX OT YUTATENeH B3aMEH YTEePSHHBIX

AKTHI Ha criMcaHue (MCKIIOYeHHe) mpousBeneHuil IlocTosiHHO, 10 JIMKBUAAIMN OUOINOTEKN

WIN JPYTUX JTOKYMEHTOB, aKThl IIPOBEPKH OnGImo

(OHIOB, KApTOUYKM YUYETHOTO Karajora Ha II0J

BBIOBIBIIYIO JINTEPATYPY

* B ToM umcne Ha MUKpOopopMax.

** Cpok XpaHEHHs] HCUHCISIETCs ¢ | SHBaps roja, CIeAyIoIero Mocie 3aBepuieHns MPoBepKH OMOIMOTeYHOTO (hOHAA.

11.4.ITo ucte4eHUN CPOKOB XPAHEHHSI YUETHBIE JOKYMEHTHI ITOUIeKAT YHUITO)KEHUIO B YCTAHOBJICHHOM TTOPS/IKE.

B nmemsx KBamMQUIMPOBAHHOTO pELIEHHS BOIIPOCOB O CPOKax XpaHEHWs YYEHOW JOKYMEHTalWd OHOIMOTEKH BIpaBe
MOJIE30BATHCS YCIYTaMH apXHUBHBIX CITYXkO.

11.5.Coneprxamasicst B y4eTHBIX JOKYMEHTaX MH(OpMAIHs MOXKeT OBITh IIepeHeceHa Ha MUKPOHOCHTEIH.

11.6.113MeneHus, BHOCHMBIE B yYeTHbIE IOKYMEHTHI (OIIMOOYHO IpPOCTABIEHHbIE HOMeEpa, 3aMeHa MpPOCTaBJICHHBIX Ha
W3IAHMAAX U APYTUX JTOKYMEHTaX WHBEHTAPHBIX HOMEPOB HOBBIMHU IIPH yTepe (OpMBI MHIMBHAYATHHOTO ydeTa, MeperucKa
PETUCTPAIMOHHBIX KapTOUEK HA NEPHOIMUECKUE U IPYTHe BUABI H3IaHUH U T.11.) IPOU3BOIATCS C Pa3peIIeHuUs TOJHKHOCTHOTO
JMLAa U TOKYMEHTaJIbHO 0popMIISTIOTCS (pacnopshKeHUEM, CITy)KeOHOH 3arucKoi U T.I1.) .

11.7.Yrummsanust ABJ] mpon3BOIUTCS B COOTBETCTBHUH C YCTAHOBICHHBIMHU TIPABHIIAMHU.

MMPUIJIIOXKEHU A

OOPMBI JOKYMEHTAIINN

I10 YUYETY BUBJIMOTEYHOI'O ®OHJJA



[punoxxenne 2

O0pa3sen aucTa aKTOBOro yyera*®

AKT Ne oT 19 T.
IlocTynuio Bcero 9K3. ¢ Ne o Ne
Howmep NuBen  Astop, 3ar- Mecrto u Lena OtmeTka Ne akra [Ipumeuanus
3alMCU B TapHbId  JIaBHE, TOM, TOJ o BEIOBITHS
KCYB® HOMED 4acThb, BBII.  HU3JAHUS NPOBEPKE
pyo0. Kom.
CHOCKA

*lo yeMoTpeHH0 OMOIHOTEKH B ()OPMBI JINCTA aKTa U MHBEHTAPHOM KHUTH MOTYT OBITh BHECEHBI JOMOJIHUTENbHBIE Tpadbl

[punoxeunne 3
O0pa3sen JIMCTa MHBEHTAPHOW KHUTH

Jara  Neo WuBen- ABTOp,3arinaBue,  MecTo U Lena OtMeTKa NoakTta [Ipume
3amMKcy 3alliCH  TapHbI No TOM, 4acTb, BBIN.  TOJ U3JIaHUS O MPOBEpKE  BBIOBITHS YaHUE
KCYB®
pyo. Kot

ITpunoxenue 4 dopma TeTpaay yuyeTa KHUT U APYTUX JOKYMEHTOB,

NPUHSATHIX OT YHTaTe el B3aMeH YTepSHHbIX

Jlara Pavmmas,  Ceenenns 00 yTCpSHHBIX KHATAX WM CBeleHus O PUHATHIX KHUrax
HHHUIIAAITBI HX JTOKYMEHTax
! APYTHX JIOKY WK APYTUX JTOKYMEHTAX
quTaTeNIS
UnB.Ne ABTOD, Ilena Ormen ABTOD, Iena Orpen Pacmicka
3arjaBue, 3arjaBue, qHUTATENIS
TOJ U3JaHUA rog usn.
pyo0. Kot py6.KoIm

[punoxenne 5

dopma aKTa 0 NpueMe J0KYMEHTOB B 0U0/JIHOTEKY
Akt Ne

Hacrosiuuii akt coctaBieH «__ » 19 1.
(dbamunmu, UMeHa, 0TYeCTBa JIUI], YYACTBYIOIINX

B COCTaBJICHHH aKTa)

0 mpueme B OHOINOTEKY

(BI/II[ JAOKYMCHTA U OT KOT'O nonyquO)
B KOJIMYECTBEC OK3EMIIIAPOB Ha O6H.IyIO CyMMYy

(TIOBTOPHUTE CyMMY HPOIHCHIO)

Crycok KHUT (WIIM IpYTUX JIOKYMEHTOB) ITPHJIAraeTcsl.

Tloammcu
(pyxoBoaunTens)
(coTpynHuKa)
(Jrima, caaBIIero KHATH WM APYTHE TOKYMEHTHI)
CHuCcOK KHUT W IPYTHX IOKYMEHTOB K aKkTy No *
NeNe | Aprop,sarnaBuie KHUIH HIIH JOKyMEHTa [lena Kommyectso Cymma
9K3.
py0 kor.

C H O C K A* Ilpn HeOOJBIIOM KOJIMYECTBE NPUHUMAEMBIX KHUT (IPYIMX NOKYMEHTOB) HEPEYEHb BKIIIOYAETCS B TEKCT
camoro akTa.llpunoxenne ®opMa akTa 0 MOCTYIJIeHUU NMePHOANYECKUX U3AaHUI B ONOJIHOTEKY
AKT Ne

HacTrosmmii akT coCTaBJICH « » 19 T.




(pamunmu, iMeHa, OTYECTBA,JODKHOCTH JIHII,

YYaCTBYIOIIIX B COCTaBJICHUU
aKTa)

B TOM, 4TO 3a 19 T.
B (HauMeHOBaHUE CTPYKTYPHOTO MOJIPa3ICIICHUS
OMOIMOTEKH )TOCTYITHIIO 3K3EMIUTSPOB JKYPHAJIOB, KOMILJICKTOB razet_(HEeHYXHOe

3auepkHyTh) [loammcu:*

CHOCKA

* AKT MOJAIMUCHIBACTCS PYKOBOJUTEIEM CTPYKTYPHOTO MOIPAa3IeIICHIsI OUOIHOTEKH
[punoxenne 7

®dopMa aKTa 0 HeIOCTave JOKYMEHTOB B MOCTYNHUBIIEH MapTHH

AxT Neo

« » 19 T.

Hacrosmuii akT cocTaBiieH

((I)aMI/IJ'II/II/I, HMCHA, OTYCCTBA JIUL, YHACTBYIOIINX B COCTABJICHUN aKTa)

B TOM, YTO IpHU NpHEMe MapTUH KHUT (WU IPYTUX JOKYMEHTOB), TIONYy4EHHBIX OT

(HarMEHOBaHHE YUPEkKACHUS, OT KOTOPOTO MOIy4eHb! KHUTU WU IPyTHe JTOKYMEHTHI)

110

Ne or 19 T.

O6HapyxeHo:

TTommnucu:
[punoxenne 8

®opma akTa 00 HCKIIOYEHUH U3 OMOIHOTEYHOT0 (POHAA JOKYMEHTOB
JJIMTEeTbHOT0 XPaHEeHHUs

YTBEPXJAIO
PaccmoTpeno Ha koMuccuu

10 COXpaHHOCTH (POHIOB (TTOAINCH JINIA, YTBEPAMBIIETO aKT)
IIpoTtokom Ne « » 19 L.

oT«__ » 19 1.
AKT Ne

« » 19 T.

HacTrostmumii akT cocTaBieH

((I)aMI/IJ'H/II/I, HUMCHA, OTYECTBA JIUL, YHACTBYIOIINX B COCTABJICHUN aKTa)

00 uckioueHnn u3 GoHaa

(HaMeHOBaHWE CTPYKTYPHOTO MOApa3IeieHuss ONOIUOTEKH)

« NIK3EMILIAPOB

(yxa3atp BUI JOKYMEHTA)

Ha CyMMY py0 1o npuuunHe

(Yxa3aTh NpHUUYMHY UCKIIIOUYEHUS)

CIHHCOK BBIOBIBIINX

(yxa3zaTh BUJ JOKYMEHTA)

Ha « » JIMCTax mnmpujiaracTcs.

Crcoxk o akty Ne



NoNe Wusentap ABTOD, Llena Kosdpduun  KomudyectBo Croumocts

HBI HOMEP  3arJiaBue,

SHT Iiepe 9K3EMILIIPOB
TOJ M3JaHUs

OLCHKH

pyoO. Kot

YseHbl KOMUCCHU:

[punoxenne 9
®opma akTa 00 UCK/IIOYEHUM U3 0ud1MoTeYHOro ponaa

JOKYMEHTOB BPEMEHHOI0 XpAHEHHS
YTBEPXJIAIO
PaccmoTpeno Ha KoMuccun

M0 COXpaHHOCTH (POHIOB (TTOJINCH JIMLA, YTBEPAMBIIETO aKT)
IIpotokon Ne « » 19 T.

OT« __ » 19 1
AKT No
« » 19 T.

Hacrosimuii akT cocTaBiieH

((I)aMI/IJ'II/II/I, HMCHA, OTYCCTBA JIUL, YHaCTBYIOIINX B COCTABJICHUN aKTa)

00 uckitoYeHuu u3 pouma

(yka3aTe BUI JOKYMEHTA)

« » OK3EMILIIAPOB

(yxa3ath BUJ JOKYMEHTA)

BPEMCHHOT'O XpaHCHUSL

B KOJIMYCCTBC 9K3. IO MPUYUHC

(YkazaTh IpUUNHY UCKITIOUCHHS)
YJieHbI KOMHCCHU:
[punoxenne 10

®opma akra 00 HCKJIWYeHHH U3 POHIA YTepPAHHBIX YUTATENAMM JOKYMEHTOB WU mNpueMe B (oHI

NPU3HAHHBIX PABHOUCHHLIMHA
YTBEPX/IAIO

PaCCMOTpeHO Ha KOMHCCHHU

M0 COXPAaHHOCTH (POHOB (IOIHCH JINIA, YTBEPAUBIIETO aKT)
IIporokon Ne « » 19 T.

OT «___ » 19 r
AKT Neo

« » 19 T.

Hacrosimuii akT cocTaBieH

(bamunmu, MeHa, OTYECTBA JIMII, YIACTBYIOIINUX B COCTABICHUH aKTa,
YYaCTBYIONINX B COCTABJICHUU aKTa)

00 uckioueHnn u3 GoHga

(HaI/IMCHOBaHI/Ie OHOJIMOTEKH WU €€ HOHpaS,HGJ'ICHI/ISI)

9K3. KHUT (JIpyTUX TOKYMEHTOB) Ha CyMMY

IO MPUYXNHE YTECPHU YUTATCIIAMHA U IPUEME B3aMCH UX 9K3. Kaur

(Ipyrux 1OKyMEHTOB) Ha CyMMY

Crucok KHUT (APYTUX TOKYMEHTOB) MPHIIATaeTCs.
Iloammcu:
Crucok u3gaHuil 1 Jpyrux JOKyMEHTOB K AKTy Ne

VYTepsiHbl YATATEIISIMA 3aMeHEeHBI
NuB.Ne  Asrop,3arnaBue, llena WuB.Neo ABtop,3arnaBue, llena damunms
roJ U3IaHUs JIOK. roJ U3IaHus JIOK. YUTATEISA

AOKYMEHTOB,



pyo o

[punoxenne 11

(l)opMa aKTa npuemMa-nepeaadm 10KyMEHTOB U3 OJIHOﬁ OHOJIHOTEKH

B APYIYIO B NIOPsiiKe KHUT000MeHa
YTBEPX/AIO
PaccMoTpeHo Ha KOMUCCUH

M0 COXPaHHOCTH (HOHIOB (IOIIHCH JINIA, YTBEPAUBIIETO aKT)
IIpoTokomn Ne « » 19 L.

OT«__ » 19 r
AKT Ne

« » 19 T.

CocTaBJIeH HACTOSIIMHI aKT B TOM, YTO

pyo Kom.

(HauMeHOBaHHE MepearoNIeii OMOIHOTECKH)
nepezana B

(HanMeHOBaHNE OMOIHOTEKH MOTYIaTEeNsT)

NPUHSIA JOKYMEHTBI, OTOOpaHHbIe NPEeICTaBUTEIeM ONOINOTEKH

(pamumms, UMsI, OTIECTBO)

Ha OCHOBaHHUU NJOBEPEHHOCTHU Ne oT

B KOJIMYCCTBC

KHUT 9k3., ABJ]

9K3.,

JKypHaJIOB 9K3., I'a3€T KOMIIJICKTOB.

OO0111eH CTOUMOCTBIO

(HpOHI/ICBIO) B TOM YHUCJIC CTOUMOCTH JAOKYMCHTOB,

(ITpormcrio)

CormacHo npuiraraeMomMy CIIMCKY JOKYMEHTHI CAall

COCTOAIIHUX

(moamuce)

TPUHSIT

(moamuce)
Crncok k AKTy Ne

NoeNe  Amrtop, Mecro, Komuuectso  Llena
3arjaBue roJ1 U3AaHUs
IK3EMILISIPOB

py0. xom

[punoxenne 12
®opma aKkTa 0 NpoBepke OO IHOTEYHOTO (POHIA
YTBEPXIAIO

PaCCMOTpCHO Ha KOMHUCCHU

0 COXpaHHOCTH (POHIOB (TTOINCH JIMIA, YTBEPAMBIIETO aKT)
IIpoTtokom Ne « » 19 T.

OT«__ » 19 1.
AKT Ne
« » 19 T.

MLI, HMXXCTIOANHNCABIIUECA, npeacenareiib

Koadpdrmument
HEePEOLCHKH

KOMHUCCHHU

(pamunwst, ©MsI, 0TYECTBO)
u

Komuccuu*

Ha OyXraiarepckom

CTONMOCTh

o

yuere

NpOBEpKe

YJICHBI

(bamunmnu, MeHa, OTYECTBA U TIOJDKHOCTH)



COCTaBUJIM HACTOSIIUI aKT B TOM, YTO HaMH B IICPUOJ C « »

m «__ » 19 r. OpuTa IpoBeneHa MpoBepka OuOImoTedHoro GoHma

(HanMeHOBaHHE OMONMHOTEKH MM €€ CTPYKTYPHOTO IOIpa3IeICHuUs)
nyTeM

(yxa3zarb criocod® poBepKN)
[IpoBepeHs! crnenyromue JOKyMEHTHI:
a) AKT npeablayIiei npoBepku GoHaa ot

6) Kuuru cymmapHoro ydera 6ubaroTeqHoro GpoHua

B) ®opMBI HHINBUAYAIHFHOTO ydeTa (yKa3aTh KaKue)

r) AKkTel cnoucaHus (MCKIIOYCHHS) KHUT W JPYTHX JIOKYMEHTOB  MEXAY TpeABAyINeH W HacTosIei
POBEPKaMHU ) JIOKYMEHTBI, YZOCTOBEpSIONINE BBHIAAYY

KHUT ¥ IPYTUX TOKYMEHTOB YUTATEISIM
e)
x)
CHOCKA
* B cocTaB KOMHUCCHU JIOJIKHBI BXOJIUTh OTBETCTBCHHBIC 32 COXPAHHOCTh MpBepsieMoro (Gouaa, Oyxranrep win GUHAHCHUCT.
B pe3ynprarte mpoBepKH JOKYMEHTOB M CBEPKH KOHTPOJIBHBIX TAJIOHOB* ¢ (popMaMu HHANBHUIYaIHHOTO YI€Ta, YCTAHOBICHO
1. ITo y4eTHBIM TOKyMEHTaM YUCIUTCS:
9K3. KHHAT ABJI
2. Umeetcs B HaIM4InM:

9K3. KHUT ABJI

3. Hemocraer**
9K3 KHHUT AB/J]
Ha O0IIYI0 CyMMY pyo. KOII.

(cymma mponmuchio)

Crncok HepocTaromux KHAT, AB/] u Apyrux JOKyMEHTOB Ipuiaraercs K AKTY.

4. VI3 BBIIAHHBIX YATATEISIM 40 19 . KHUT HE BO3BPALLEHO JK3.
1o 19 I. JK3.
5. OOHapy>keHO HEY4TEHHBIX B (hopMax HHIUBHIyaJIFHOTO y4eTa 9K3.

6 . BLIBO/IBI KOMUCCHH TI0 TIpOBepKe ( O BEJIEHUH YUETa, COCTOSHHH YUEeTHBIX JOKYMEHTOB,
0 HEJIOCTAIOIIMX JIOKYMEHTAX, O 3a/IePKaHHBIX KHUTaX H T. I1.)
7. TpennosxkeHust KOMHUCCHH:.

Toamucu:
IIpencenarens koMmuccuu

UneHsl KOMUCCHU
CHOCKA
*Ecnu uHBIE METOABI MPOBEPKH, TO yKa3aTh KaKue

** K akTy HE0OX0AMMO NPHIIOKHUTH 3aKIII0UeHHE KOMUCCHH IO COXpaHHOCTH (OHI0B
[Tpunoxenne 13

®opma :KypHaJIa yyeTa NpoueccoB pasMarHH4YMBaHus 3anuceii B 0udanorexe

JHara pazmaruu B Ne oKyMeHTa ABTOp,3arnasue, IpuunHa pasmar Ddamunus, ums,
YHUBaHUS TOJ1 U3/1aHUS JOKY OTYECTBO, IOJHKHOCTH
HUYHBaHUS
MEHTA JIMLa, TPOU3BOAUBLIETO
pa3Maraiu4vBaHue

MMpunoxenune Ne 2 k npukasy Ne 2488Meroauueckue peKOMeHAANMHU 10 IPUMEHEHUIO
«MHCcTpyKuu 00 yyeTe 6M0JIM0TeYHOro (POHAA» B OUOIHOTEKAX 00PA30BATEIbHBIX YUPEKIEHU



«MHCcTpyKIMsa 00 ydere OMOIMOTEUHOTO (POHIA» OmMpesenseT oOIue NpaBmia y4eTa JOKYMEHTOB U B IIEJIOM MOXKET OBITh
WCTIONIb30BaHa B OWOIMOTEKax 00pa30BaTEIbHBIX YUpeKACHHNA. BMecTte ¢ TeM opraHm3anus OMOIMOTEYHON pabOTHI B
00pa30BaTENBHBIX YUPEKACHUIX HMEET P 0COOCHHOCTEH:

OmOnMroTekn 00pa30BATENBHBIX YUPEKICHHH BXOISAT B CTPYKTYPY 0Opa3oBaTEIFHOTO YUPEKACHUS W HE SBISIOTCA
CaMOCTOATEIFHBIMHU FOPUINICCKUMH JTUIAMU;

«Kaura cymmapHoro ydera OmbmmoredHoro (GpoHAa» COAECPIKUT IOKA3aTeNH, XapaKTePU3YIOIINe KauecTBO (HOPMHUpPOBAHHUS
OMOMMOTEYHBIX (POHIOB IO MX IIEJIEBOMY Ha3HA4YeHHIO: obecreueHWe y4eOHOTO mpolecca M HAy4YHOW JIeSITeNbHOCTH
00pa3oBaTeNbLHOTO YUPESIKACHUS

O6ubmMoTeKH 00pa3oBaTENBHBIX YUYPEXKICHUH 11 oOecrnedeHuss y4eOHOro mpolecca NpHOOpeTaloT ydeOHble H3/aHHs B
OOJIBIINX KOJIMYECTBAX 3K3EMIUIIPOB OJHOTO Ha3BaHWs, MHIAMBUAYAJIBHBIH YYeT KOTOPBIX OCYILIECTBISIETCS MO METOIMKE
0E3bIHBEHTApHOI'0 YYeTa.

B coorBerctBum ¢ m. 5.1.2 «MHcTpyKimu o6 ydere OubianoredHoro ¢onaa» Llenrpanbhas OubnnoreuyHo-nHpOpMannoHHas
komuccusi MuHOOpa3oBanust Poccuiickoit Denepanny BHOCHT JOIMOMHEHHS W W3MEHEHUS, YYHTBHIBAIOIINE CIICITUPHUKY H
PeKOMeHAyeT UX K IPUMeHEeHHI0 B Oub/uoreKax .

Pa3n.6 . Yder nocTymieHUs JOKYMEHTOB B OHOIHMOTEYHBIN (QOH.

IIpu ydere mocTymieHHs ITOKYMEHTOB B (JOHA OHM HE IENATCA Ha JOKYMEHTH MOCTOSIHHOTO W JITHTEIBHOTO
XpaHeHHs. BBIIETICHNIO TOANIEKAT TOIBKO JOKYMEHTHI BPEMEHHOTO XPaHEHUS OT/eJbHbIX BUAOB H3IaHMIl 0 00beMy U 1O
xapakrepy undpopmamun (F'OCT 7.60-90),xotopbie He craBsaTcs Ha Oananc. K HUM oTHOCATCS : Gporropsl ( 06beM-10 48
CTP.); JUCTOBKHU (00beM M0 4 CTP.);IUIAKaThl; METOAMYCCKHE Pa3pabOTKH, MPOTPaMMBbI, MAaTCPUAIIbI, MOJJICKAIIHIC MOCIe
CIUCaHMs pa3aaye yJalnuMcs U rnejaroram (KOHKPETHBIH IepedeHb OMOIMOTEKH ONPEEIISIOT CaMOCTOSTEIHHO).

Pazn.7. CymmapHBIit y4eT T0KyMEHTOB

Jnst 6ubnmoTek 00pa3oBaTENbHBIX YYPEKASHHH PEKOMEHAYIOTCS CIELUalbHO pa3zpadoTaHHble (Gopmbl «KHHUrH
CyMMapHOro ydvera OubmuoTeyHoro Gouma» aud¢GepeHIMpOBaHHO: JJIsi OWOJHMOTEK BBICIIMX YYE€OHBIX 3aBEICHUIA
(ITpunmoxxenne 1), mns OMONMOTEK CpeNHUWX CHENHANBHBIX YydeOHBIX 3aBeneHmit ([Ipmnoxenne 2), mis OUOIHOTEK
obmeoOpa3oBaTensHBIX yapexxaenuit ([Ipmioxenue 3)

Pa3n.8 nnuBuayanbHBIM yueT JOKYMEHTOB

MHOT03K3eMIUIAPHBIE TOKYMEHTHI (y4eOHUKH, Y4eOHBIC ITOCOOWS, CHPABOYHHKH, CJIOBAPH U ApYyrHe HW3IaHUA),
TpeHa3HaYCHHBIC IJIS MCIIOJF30BAaHMS CTYICHTAMH W yYaIlUMUCA B YUeOHOM IpOIecce, YIUTHIBAIOTCS OC3bIHBCHTAPHBIM
crnocoboM. [Ipm Oe3BIHBEHTaPHOM METOJE ydYeTa NpPEAyCMAaTPHBACTCS CyMMapHas 3alich JOKYMCHTOB B Ha3BaHIX,
CTOMMOCTb UX OTHOCHUTCSI Ha OayiaHc OUOIMOTEKH.

MHOT09K3eMIUISIPHBIMHA  IOKYMEHTaMHU CYMTAIOTCSl JIOKYMEHTBI, IOCTyHamolue B KojudectBe cBbime 10 3k3. JlBa-Tpu
AK3EMIUIAPA U3/IaHHs 3alMChIBAIOTCS B MHBEHTAPHbIE KHUTH Ha OOIIMX OCHOBaHHUSX . KOHKPETHOE KOJMYECTBO JIOKYMEHTOB,
MOJISKAIMX 3aIIUCH B MHBEHTapHbIE KHUTH U y4eTy O€3bIHBEHTAPHBIM METOIOM, ONPEACISIOTCS ONOIMOTEKOM.

IIpu Oe3pIHBEHTapHOM MeToJIe ydeTa OG(OPMISIOTCA CIeIylolue JOKYMEHTBI:yueTHas KapTodka JOKyMEHTa,
perucTpanroHHas KHUTa y4eTHbIX kapTouek (I[Ipunoxenue 4,5)

VYdeTHas KapTOYKa COCTABIIETCS Ha KaXKI0O€ BIEPBBIC MOCTYNMHUBIIEEe B OMOIMOTEKY Ha3BaHHE B KOJMYECTBE CBEIme 10 3K3.
VYdeTHas KapTO4Ka COICPIKHUT CBEICHHS: aBTOp, 3ariiaBHe, BEIXOJHBIC NaHHEIC, IICHA, JaTa 3alliCH, HOMEp 3alliCH B KHHTC
CYMMAapHOTO y4eTa, KOJIMIECTBO AK3EMIUIIPOB - MOCTYNHBIINX, BEIOBIBIINX, COCTOSIINX HA yYeTe.

YdeTHas KapTOYKa OTpa)kaeT IBIKCHUE KaXXJIOTO OTIACIHHOIO HAa3BaHUS JOKYMEHTA, MPOIICANIET0 Oe3pIHBEHTAPHEIH yueT. B
KapTOYKe OTPAKAIOTCS BCE MOCIEAYIONINE TIOCTYIUICHHUS TaHHOTO HAa3BaHWUs, HE3aBUCUMO OT I[CHEI.

YdeTHBIE KAPTOUKH 3aMMCHIBAIOTCS B PETUCTPALIMOHHON KHHTE, JUII KOTOPOH MOXET OBITh MCIIOJIb30BaHA HHBEHTApHAs KHHTA.
B perucrpannoHHoil KHUre 3amojHSIOTCS BCe rpadpl, Kak NPy WHIMBHIYAILHOM ydeTe, KaJ0e Ha3BaHHE 3alMChIBACTCS Ha
OTIENbHOM CTpPOKE. PerucrpalyoHHBIMI HOMEp IIEPEHOCUTCS Ha Y4eTHyr Kaprouky. Ha noxymeHnre, ydTeHHOM
0e3bIHBEHTAPHBIM METOA0M, HOMEP PErHCTPAIIMOHHON KAPTOUKHU HE MPOCTABIISETCS.

Pa3n.9.Yuer BBIOBITHS TOKYMEHTOB U3 OuOIHOTeYHOTO (hoHIa

1.9.5. JlomyckaeTcs 3aMeHa CITUCKa BCEX MCKIIOYaeMBIX M3 (OHIA JOKYMEHTOB KHIDKHBIMH (hOpMyJIIsIpaMu (KaK COCTOSIIIIUX Ha
OyXrajTepcKkoM ydeTe, TaKk U He COCTOSIINX)

m.9.8.AKTBl Ha CIHHCaHHE JIOKYMEHTOB B OHOIMOTEKaX o0Opa30BaTENbHBIX YYPEKACHHH YTBEP)KAAIOTCS PEKTOPOM
(TIpOPEKTOPOM), AUPEKTOPOM YICOHOTO 3aBEIICHHUS.

HopmaruB cnmcanust TOKYMEHTOB U3 (DOHIOB OTKPBHITOTO JOCTYIA 10 HEYCTAHOBJIEHHBIM NpPUYMHAM (HexocTaya) JOJDKEH
cocrasiaTh He Ootee 0,1% oT 00beMa KHUTOBBIIAYH.

Uckmouenne 10KyMeHTOB M3 (DOHZOB OnOIMOTEK 00IIe00pa3oBaTENbHBIX YUPEXKICHUH 10 TPHYMHE YCTapernoCcTH
MPOM3BOUTCS HE pexke | pasa B ABa roja.

(PexomeHnyemMble paHee CPOKH HCIIOJIb30BaHHS YYEOHHKOB M y4eOHBIX MOCOOWi B 00mIe00pa3oBaTeIbHBIX YUPEIKIACHHHA B
npeenax 4-X JIeT CYNTaTh OPUCHTHPOBOYHBIMI).

Pazn.11. Jlemonpoun3BoACTBO B OpraHU3AIMK yueTa GoH/Ia

B cooTBeTcTBHHM ¢ mpaBHJIaMH OPTaHU3AIH TOCYZAPCTBEHHOTO APXHBHOTO JIeNa YCTAHABIMBAIOTCS CIIEIYIOIINE
CPOKH XpaHEHHS JOKYMEHTOB, 00ECIIEYMBAIONINX YIET U COXPAHHOCTH (hOHIOB!

ConpoBoanuTEIbHBIC JIOKYMEHTBI (maxmanmuel 3 TOMA
OTHCH, CIUCKHU Ha MOCTYIAIOLLYIO JIUTEPATYPY)
IIpuxoaHbIe aKTHI HA JINTEPATYPY, TOTYICHHYIO 3 roga
OecruiatHO win 0e3 CONPOBOIUTEIBLHBIX JOKYMEHTO



Kuuru (Terpagu) yuera nurepaTypsl, yTepsHHOM

YUTATCIAMUA U HpI/IHﬂTOﬁ B3aMCH

AKXTEI Ha CIIMCAHUE KHUT U MEPUOANICCKUX

W3/1aHUN; yIeTHBIE KaPTOUKHY;

KHIDKHBIE ()OPMYIISIPBI CIINCAHHBIX U31aHUH

Ipunoxkenus: K METOANYECKHM PeKOMEHIALMAM
Ipunoxenne Ne 3
Kuura cymmapsoro y4yera 6u6uoTe4yHoro (ponaa 6ud1uoTeku 0011e00pa30BaTEILHOIO YUpesKIeHUs
Yacrts 1 JIucr 1

Yacrp l.llocTyngenueBdoH

3 roga

10 met

IMocTynuio
B Tom qncie
Cym | ma U3 HUX
o
BUJIaM
1aTazanucup\e Mcrounuk  [\e /mau[Bcero J{oKyMeHTbI, IPUHATHIEPYOD [KOII Hoxkyments! | ABJ{
Banucu TaTacONpPOBOAUTEIHHOTO ,He
mocrynienus [LOKyMEHTa Ha GaaHc NPUHSTBIC
.10, Ha 0anaHc
. P 3 . 3 6 7 819 10
Yactp 1 JIuct2 Yactb 1. MlocTynJeHueB P o H I
PacnpesesieHne JOKYMEHTOB MO COEPKAHUIO
EcrecTBenHble [puxknagublie O6mecTB.,ryManuTapubie |13 XynoxecTBeHHas. [JIuT. gomkonsHas
Hux [lenarornyeckue
Hayku (2) Hayku ( 3,4,5) HAYKH (6\8) u|Hayku (74) muteparypa (84) [1-2 ximaccos
yHugepc.coaep:k. ( 9)
11 12 13 14 15 16
Yactp 2 Jluct 3
Yacrp 2. BoiObiTUCU3 G OHAA
B TOM qucie
Cymma U3
HUX
o
BHAAM
Jara Ne m.m. Bcero JdoxkymeHTBI, pPYO. kon  JlokymeHTbl, HenpuHATbie ABJ]
3anMucH NMPUHATHIE Ha Ha fajiaHC
OasaHc
1 2 3 4 5 6 7 8




Yacts 2 Jluct 4
Yactp 2. BoiObiTHEU3POHTA

Pacnpenesienue JOKYMEHTOB 110 COJIeP:KAHMIO IIo NPUYMHAM BbIOBITHS

EcrectBennnay IIpuxiaagn.nay OO0m.I'ym.nay Ilemaro Xyno Jlur.nom Berxoct Ycrapenoc VYrtpar [pyruenpuuuH
KH 2 Kku 3,4,5 K 6/8 1 9 T. K. K. b Tb a Bl

Hayku gwur. 1-2

(74) (84)  xmacc.
9 10 11 12 13 14 15 16 17 18

Yacte 3 JIuct 5
Yacte 3. UTorunBuxeHuspoHA

B Tom qucie
Bceerosxzemmi. lokyMeHThLIpuHATHIeHa CymMMa Jokymentbl, He ABJL
0anaHc NMPUHATHIE Ha
Oasanc
pYo KOIl
1 2 3 4 5 6 7
Cocrour Ha
Hoctrynuio 3a roj
Bri0b110 32 roj
Cocrour Ha
YacTs 3 Jluct 6
Yacth 3. UTorugBuxecHusipoHma
Pacnpenesienne TOKyMEHTOB MO COAEPKAHUIO
EcrecTBeHHBIC IIpuknagHublie OO0mecTB.ryMaHUTApHBIE s HuX XyJoKecTBeHHas JIUT.nouix.
Helarorn4ecKue.
Hayku (2) Hayku (3,4,5) HAYKHU 6\8 u Hayku (74) nuteparypa (84) 1-2
YHHUBepc.coaep:xkanus 9 KJIaCCOB

8 9 10 11 12 13
[Ipunoxenne Ne 4 O6paser perucTpalliOHHON KHUTH YYETHBIX KapTOUYeK
MHOT'09K3E€MIUIIPHOH JTUTEPaTypHhI
Hata NeNe Aptop,3arnasue, Tom Mecto,rop Llena Ne 3anmcu Otmetka [Tpumeu.
3aIMCH T1.II. YacTh, BBIMYCK u3ganus pyd ko B | ¥ KCVY o BeIObITHH
[punoxxenne Ne 5 O6pazer; y4eTHOH KapTOYKH MHOTOSK3EMIUISIPHOMN JINTEPaTyphI
ABToOD, 3ariaBue, TOM, 4acTh,

BBIITYCK

Mecto, 31aTeNbCTBO, FOJl U3JAHUS

Jata Ne 3anucu B 1 9 . [Toctynmio [ena Briosimo Cocroutr Otmetka [pumeu.3anucu B KCY unm akta py0. Komm o mpBepke
MMpunoxkenne 8 ®opma axkta 00 WUCKIIOUEHMH U©3 OHOMMOTEUYHOTO (OHAA OKYMEHTOB JUIUTEIBHOTO XpPaHEHUS.
Pexomenmyercs ciemyromas GopMa CIICKOB BRIOBIBAIOIINX W3 TaHHIH:

a) JJIISL HBJIaHPIﬁ, 3aHCCCHHBIX B UHBCHTAPHBIC KHUT'H.

Ne 1nBeHT. ABrop u Ilena Koaddrmment CronmocTh
3arjaBue MePEOLIeHKU
HOMeEp py0.xom py0. xom.
JlomyckaeTcst 3aMeHa CITUCKa JOKYMEHTOB, ITOUIEKAIINX HCKIIOUCHNIO, KHIDKHBIME (DOPMyIIsIpaMu
0) 11 MHOTO9K3EMIULIPHBIX M3/IaHHUH, yYTEHHbBIX O€3bIHBEHTAPHBIM METOJIOM.
N Peructpar.Homep ABtop u 3arnasue llena Koaddummuent KommuectBo CtonmMocTs




YUETHOH KapTOUKHU pyO0.KOM MEPEOLEHKH 3K3EMIUIIPOB PyO. KOII.

MMpunoxenune 10. opma akra 00 UCKITIOUESHUN U3 (HOHMA YTEPSHHBIX YATATEISIMU JOKYMEHTOB U MPHEMB (HOH TOKYMEHTOB
NPU3HAHHBIX PaBHOLICHHBIMHU

CIucku W3aHWHA, MCKII0YaeMBIX W3 OMONMMOTEYHOTO (DOHIA MO NMPHYMHE YTEPH YUTATEISIMH, COCTABISIOTCS O (opMme,
pexomenayemoii k Ilpmmoxenmio 8 «Popma akTa 00 HUCKIIOYEHHH W3 OMONMMOTEYHOTO (HOHOA TOKYMEHTOB IUIMTEIHHOTO
XpaHEHUA».

Cnucok W3JaHMi, NMPUHATBIX OT YWTaTeJeld B3aMEH YTEepsSHHBIX, He cocraBisieTcs. B «Terpaam ydera KHHr M OpYrux
JOKYMEHTOB, TNPHHATBHIX OT YHTAaTeNeil B3aMEH YTEPSIHHBIX», JENAeTCsl 3allUCh: KHWIH, NPHUHATHIE B3aMEH YTEPSHHBIX,
3aHeceHbl B MHBeHTapHYlo KHHTY ¢ N mo N, yueTHble KapTouku MHOTo3K3eMIuLsipHOW iuteparypsl NN ..., 3anmch akra o
npueMe u3gaHuil B GoHA B KHUTe cymMMapHoro ydeta N ...

MunucrepcerBo GunancoB Poccuiickoit denepannu



